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CHAPTER 7. Recordkeeping and Reporting Requirements

7.1 Record Retention 

All safety and health documents and records will be maintained in accordance with NPD 1440.6, "NASA Records
Management," and NPR 1441.1, "NASA Records Retention Schedules."  

7.2 Reporting 

NASA Centers or Component Facilities will maintain required information for the following: 

7.2.1 Annual Summary - Occupational Injuries/Illnesses (OSHA Form 300) summarizing the calendar year information will be
forwarded to the DASHO or their designee within 30 days following the end of the calendar year (Requirement 22072). A
summary of all open abatement plans and a listing of those closed during the reporting period will also be provided to the
DASHO or designee as part of the input to the annual report.  

7.2.2 NASA`s Annual Report to the Secretary of Labor. The format for this report will be forwarded to each Center as soon as it
is received from OSHA/DOL. NASA Centers and certain Headquarters offices will complete and return the information to the
DASHO (or designee). Preparation of the Agencywide report (NASA Report Control No. 10-SMIS-00609) will be a joint
responsibility of the Safety and Assurance Requirements Division and the Office of the Chief Health and Medical Officer
(Requirement 22073). 
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